MyHunumnagpHoe 0I0PKETHOE 00pa30BaTEIbHOE YUPEIKICHHE
«Cpennee obmeoOpa3oBaTenbHas mkosa Ne 55y

(MBOY «COIII Ne 55»)

COTJIACOBAHO & S /TREPKIAIO

[Tporoxon 3acenanus [Ipoproma

ot 01.09.2023 Ne 2 TINS5/ 015092023

JIO0JZKHOCTHASI HHCTPYKIHSA 3aMeCTUTEJIsI PyKOBOTUTEIs 110 BOCIIHTATE/ILHOW padoTe
1. O01ue moJ10KeHu s

1.1. JIomKHOCTh 3aMECTHTEISI PYKOBOJUTEIIS 110 BOCIIUTATEIBHON padboTe (maiee
3aMeCTUTEN b PYKOBOAUTENS 110 BP) OTHOCHTCS K KaTeropru PyKOBOIUTENEH.

1.2. Ha nomxHOCTh 3amMecTuTeNst pykoBoauTens no BP HaszHawaercs nuio, nMerolee
BbICIIEE MpodeccuoHaIbHOe 00pa30BaHKE 110 HAMIPABICHUSM MOATOTOBKH
«["ocynapcTBeHHOE U MyHULIUTIAIBHOE YIIPaBIeHUE», «MeHEeIKMEHT» UK «YIIpaBlieHUe
IEPCOHATIOM» U CTaAXK pa60TI)I Ha NICJarorn4€CKux UJIn pYKOBOAAIIUX JOJDKHOCTAX HEC MCHEC
IISTH JIET WIK BbIclIee TpodecCHOHAIbHOE 00pa30BaHKe U IOMOJIHUTEIBHOE
npogdeccuoHanbHOe 00pa3oBaHKe B 00JaCTH FOCYAapPCTBEHHOTO ¥ MYHUIIUIIAJILHOTO
yIIpaBJIeHUs, MEHEDKMEHTA M SKOHOMHUKHU M CTaX PabOThI Ha MeJarornyeckKux Uiu
PYKOBOJAMNUX OOJIKHOCTAX HEC MCHEC IIATH JICT.

1.3. 3amecturens pykoBoauTens mo BP gomkeH 3HATH:

e TIPUOPUTETHBIC HATIPABIICHUS PA3BUTHUS 00pa30BaTEIbHOU cucTeMBI PD;

e 3aKOHBI U UHBIC HOPMATUBHBIC ITPABOBBIC AKThI, PETIIAMCHTHPYIOIIINE
o0pa3oBaTenbHy0, PU3KYIHTYPHO-CIIOPTUBHYIO J1€ATEIHHOCTS;

e KOHBEHIIHIO O TIpaBaxX peOCHKa;

e TIEIaroTHUKY;

e TICHXOJIOTHIO;

e JIOCTHIKEHHUS COBPEMEHHOU IMCUXOJIOT0-TeJarOTMYeCKON HayKH U TPAaKTHUKH,

e OCHOBBI (DH3UOJIOTUH, TUTHECHEI,

e TEOPHIO M METOJBI YIIPABJICHUS 00pa30BaTEIILHBIMU CHCTEMaMU,

e COBpPEMEHHBIE MeJArOTUIECKUE TEXHOIOTUN TIPOTYKTUBHOTO,
muddepeHIMPOBaHHOTO 00YYCHHUS, peaTu3alui KOMIETEHTHOCTHOTO MOIX0/1a,
pPa3BUBAIOIIETO OOyUCHHUS,;



METOBI YOSKACHNUS, apTyMEHTAI[H CBOCH MO3UIIMU, YCTAHOBJICHUS! KOHTAKTOB C
00y4aroIMMHUCs, BOCIUTAHHUKAMHU Pa3HOTO BO3PACTa, UX POIUTEISIMHE (JHIIaMH,
UX 3aMEHSIOIINMU), KOJIJIETaMH 110 padoTe;

TEXHOJIOTUH TMarHOCTUKU NPUYMH KOH(QIUKTHBIX CUTYALUH, UX TPOGUIAKTUKU U
paspernieHus,

OCHOBBI paOOTBI C TEKCTOBBIMH PEIAKTOPAMH, JIEKTPOHHBIMU TaOIULIAMH,
AIIEKTPOHHOM MOYTOM 1 Opayzepamu, MyIbTUMEAUUHBIM 000pyIOBaHUEM;
OCHOBBI 3KOHOMHUKH, COLIMOJIOTHH;
crocoObl opranu3anum (pruHaHCOBO-X03siicTBEHHOH AesaTenbHocTH O0;
rpaXkJaHCKOe, aIMUHHUCTPATUBHOE, TPYIOBOE, OIOIKETHOE, HAJIOTOBOE
3aKOHOJIATENILCTBO B YACTH, KACAIOIICHCS PeryIMpPOBaHUS 1A TEIbHOCTH
00pa30BaTENbHBIX YUPEKICHUNA U OPraHOB YIIPABIEHHUS 00pa30BaHUEM PA3IMUHBIX
YPOBHEW;

OCHOBBI MEHEPKMEHTA, YIIPaBICHUs IEPCOHATIOM,;

OCHOBBI YIIPABJICHHUS MTPOSKTAMH;

IIpaBUJIa BHYTPEHHEr o Tpy1oBoro pacnopsaka OO;

MpaBuJjIa IO OXpaHe TPYy/a U MOKapHOH 0€30MacHOCTH.

2. JI0JZKHOCTHBIE 0013aHHOCTH

3aMecTUuTeNh PYKOBOAUTEIIA 11O BP Brimonnser CJICAYIOHIUC NOJIDKHOCTHBIC 0053aHHOCTH.

JT0OPOCOBECTHO UCTIOIHSET CBOU TPYAOBbIE 00sI3aHHOCTH, BO3JIOKEHHBIE HA HETO
TPYIOBBIM JIOTOBOPOM;

coOJTI0IaeT MpaBuia BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;

coOJTr0/1aeT TPYAOBYIO JUCIUTIIUHY;

BBHITIONTHSIET YCTAHOBIICHHBIE HOPMBI TPY/A,

coOmro1aeT TpeOOBaHMS TI0 OXpaHEe TPy/Ja U 00ecTeueHnI0 0€30MacCHOCTH TPY/a;
OepexHO OTHOCUTCS K UMYIIECTBY paboroaaress (B T. 4. K UMYIIECTBY TPETHHX
JIVII, HaXoJseMycs y paboToaarens, eciii paboToaaTeNnb HECET OTBETCTBEHHOCTD
3a COXPaHHOCTh 3TOT0 UMYIIIECTBA) U APYTHX PaOOTHUKOB;

He3aMeJIUTENFHO CO00MIaeT paboToaaTelNto MO0 HEMOCPEICTBEHHOMY
PYKOBOIMTEIIO O BOSHUKHOBEHUH CUTYAIIUU, IPECTABIAIONICH yTpO3y )KU3HU U
3I0POBBIO JIFOJICH, COXPaHHOCTH MMYIIecTBa paboronarens (B T. 4. UMYILECTBA
TPEThUX JINII, HaXOAsIIerocs y pabotoaatens, eciiu paboToaaTeNb HECET
OTBETCTBEHHOCTh 32 COXPAHHOCTh 3TOTO UMYIIIECTBA);

OpraHM3yeT TeKYyIllee U MEepCIeKTUBHOE TIaHupoBanue AesrensHoctu O0;
KOOPJAMHHUPYET pabOoTy MeJarorndecKuXx U MHBIX paOOTHUKOB, a TAK)Xe pa3padOTKy
yu4e0HO-METOINYECKON U MHOUW TOKYMEHTAIlMH, HEOOXOAUMOM sl AeSITENFHOCTH
00;

o0ecreyrBaeT UCIOJIb30BaHUE U COBEPILIEHCTBOBAHNE METO/IOB OPraHU3aLUU
00pa30BaTeNLHOTO MpoIecca M COBPEMEHHBIX 00pa30BaTEbHBIX TEXHOIOTHH;
OCYIIECTBISET KOHTPOJIb 32 KAUECTBOM 00pa30BaTeNbHOIO MpoIiecca,
00BEKTHBHOCTBIO OIICHKH PE3yJIhTaTOB 00Pa30BaTEIBHOM e TEITLHOCTH
00yyYaromuxcsi, BOCIUTAaHHUKOB, pabOTON KPY>KKOB, 00ecIIedeHHEeM YPOBHS
MOJITOTOBKH 00yYaroINXCs, BOCMUTAHHUKOB, COOTBETCTBYIOIIETO TPEOOBAHUSIM
(benepaabHOro rocy1apcTBEHHOr0 00pa30BaTENILHOTO CTaHIApTa, (peaepanbHbIM
roCy/1apCTBEHHBIM TPEOOBaHUSIM,

KOOPJIUHUPYET B3aUMOJICHCTBUE MKy MPEACTABUTEIISIMU TIe1arOTHIeCKON HAYKH
U TIPAaKTUKH;



e OpraHu3yeT MPOCBETUTEIBCKYIO PadOTy Cpein POIUTENEH (JIHII, UX 3aMCHSIONINX );

e OKa3bIBaeT OMOILb I€JarOrMYeCKUM pabOTHUKAM B OCBOEHUH U pa3paboTKe
MHHOBAIIMOHHBIX IIPOrPaMM U TEXHOJIOTHA,

e OpraHM3yeT METOJUYECKYIO, KYIbTYPHO-MacCOBYIO paboTy;

e OCYIIECTBIISIET KOHTPOJIb 32 YUeOHOI Harpy3Koi 00y4yaromuxcsi, BOCIUTaHHUKOB,;

e COCTaBJISIET paclucaHue y4eOHBIX 3aHATUN U IPYTUX BUJOB yueOHOH U
BOCIIUTATEIBHOM (B T. 4. KYJIbTYPHO-ZIOCYTOBOM) JICSITEIILHOCTH;

e o00ecneunBaeT CBOEBPEMEHHOE COCTABICHUE, YTBEPKACHUE, IPE/ICTABICHUE
OTYETHOM JOKYMEHTALIUU;

e OKa3bIBaeT IOMOILb O0YYArOIMMCs], BOCIIUTAHHUKAM B IIPOBEIEHUH KYJIbTYPHO-
IIPOCBETUTENIBCKUX U 03/10POBUTENBHBIX MEPOIIPUSATHIL,

e OCYIIECTBIISIET KOMIUICKTOBAHUE U IPUHUMAET MEPHI [10 COXPAHEHUIO0 KOHTUHI€HTa
00y4aromuxcs, BOCHUTAaHHUKOB B KPY)KKaX;

e yuYacTBYET B I10A0OpE U PACCTAHOBKE MEarornyeckux KaJapoB, OpraHu3yeT
MOBBIIIIEHUE WX KBATM(UKAIIMH U TIPOPECCHOHATBHOTO MAaCTEPCTBA;

e BHOCHT IIPEUIOKEHUS 110 COBEPIICHCTBOBAHNIO 00pa30BaTEILHOTO Mpolecca 1
ynpasnenus OO;

e IPUHHUMAET y4acTHE B OJArOTOBKE U MPOBEICHUU aTTECTAllUU NEarOrMYeCKUX 1
npyrux pabotaukoB OO;

e IIPUHHUMAET MEPHI 110 MONOIHEHUIO0 OUOINOTEK U METOANYECKUX KaOUHETOB
y4e0HO-METOINYECKON, XYA0KECTBEHHON U IEPUOANYECKOM JINTEPATYpPOHL;

e OpraHM3yeT KOHTPOJIb PALMOHAIBHOTO PACX0I0BAHUS MaTEPHAIOB U (PMHAHCOBBIX
cpencts OO;

e OpraHmsyer padoTy IO MPOBEJCHUIO aHAIN3A U OLEHKU (PMHAHCOBBIX PE3YJIbTAaTOB
nesitenibHocTH OO, pa3zpaboTke U peann3alii MEPOIIPUATHH JIJ1s OBBIILIEHUS
3P PEKTUBHOCTH UCHOIB30BAHUS OFOJIKETHBIX CPEJ/ICTB,;

e o0ecrnieunBaeT KOHTPOJIb 3a CBOEBPEMEHHBIM U ITOJTHBIM BBIMOJIHEHUEM JJOTOBOPHBIX
00513aTeNIbCTB, MOPAIKOM 0POpMIIEHHS (PUHAHCOBO-XO035ICTBEHHBIX OMEpalvii;

e TOTOBHT OTUET YUPEIUTEIIO O MOCTYIJICHUH U PaCX0JA0BaHNUN (PMHAHCOBBIX U
MaTepUajIbHBIX CPEJCTB,;

e KOOPAMHUPYET pabOTy MOJUYMHEHHBIX EMY CIYKO U CTPYKTYPHBIX MOPA3/IEICHUIH;

e BBINOJHSET IPaBUIIA IO OXPaHE TPyJa U MOXKapHOU OE30MaCHOCTH.

3. IIpaBa
3amectutens pykoBoautens no BP umeer npaso:

e B IIpe/eNiax CBOCH KOMIIETEHIIUU U B MOPSAKE, OMPEICTICHHOM YCTaBOM, 1aBaTh
pacniopsbkeHus, ykazanus padbotaukam OO u TpeOoBaTh UX UCTIOTHEHHUS,

e TIPEJACTABIISATH HA PACCMOTPEHUE PYKOBOIUTEIS TIPEITIOKESHUSI TIO YITYUIICHUIO
nesrensHOCTH OO,

e TIOJIyYaTh OT PYKOBOJUTEJIEH U CIEIUATMCTOB YUPEKICHUS HH(POPMAIIHIO,
HEOOXOUMYIO JIJISl OCYIIIECTBICHHSI CBOSH JESITeTbHOCTH;

e TIOJIMCHIBATH JOKYMEHTHI B IIpeJIeax CBOCH KOMITETEHITUH,

e TpeboBatk OT pykoBoacTBa OO oKa3aHUs COACUCTBUS B UCIIOJIHEHUU CBOMX
JIOJDKHOCTHBIX 00sI3aHHOCTEH.

4, OTBEeTCTBEHHOCTH



3amecTtuTens pykoBoauTes no BP B coorBeTcTBUU ¢ 3aKk0HOAATENHCTBOM PD, MOXKET OBITH
[MOABEPTHYT CJICYIOLIUM BHUJIaM OTBETCTBEHHOCTH

e JIMCHUIUIMHAPHOW;

e MaTepUaJIbHOW;

e AIMHHHUCTPATUBHOM,

e TPaXIAHCKO-IIPaBOBO;
e YTOJIOBHOM.

C Hacrosiiel HHCTPYKIIMEH 03HAKOMJICH:

OnuH SK3eMIUTSp TOTYYWIT Ha PYKU U 00S3YIOCh XPaHUTh HA paboyeM MecTe.

HMxmnacosa A.M..

(moamuce) (®.U1.0.)
01.09.2023

(mara)



